
 
 

Special Council Meeting  

Minutes 

Thursday, February 4 ,  2 0 2 1  a t  5: 00  pm 
 

MEETING LOCATION 

CITY HALL COUNCIL CHAMBERS, 305 NORTH CLARK STREET, FOREST CITY, IA 

 
 

ACCESS MEETING THROUGH GOTOMEETING 

Due to the COVID-19 Pandemic, Citizens are required to attend the council 

meeting virtually at: 

Special Council Meeting 

Thu, Feb 4, 2021 5:00 PM - 6:00 PM (CST) 

Please join my meeting from your computer, tablet or smartphone. 

https://global.gotomeeting.com/join/915136613 

You can also dial in using your phone. 

(For supported devices, tap a one-touch number below to join instantly.) 

United States: +1  (571) 317-3122 

- One-touch: tel:+15713173122,,915136613# 

Access Code: 915-136-613 

 
 
 

Council Meeting  Protocol 

During tonight’s meeting, the following protocol steps will be followed for each agenda 

item: 
 

1. All public microphones will be muted to allow discussion by the City Council. 
 

2. The Council will make and second a motion on the item, but no vote will be taken. 
 

3. All citizens who contacted the City Administrator prior to the meeting to request 
permission to speak to the item will be called upon one at a time to allow them 
the opportunity to speak. 

 

4. The remaining public will be unmuted to allow them to speak to the item. 
 

5. After the Council has heard from all citizens wishing to speak, the Council will vote 
on the item. If any member of the Council is attending the meeting electronically, I 
will ask for a roll call vote to accurately record each Councilmember’s vote. 

 
 
 

1 .  CALL TO ORDER 
 

Minutes: 

The meeting was called to order at 5:00 p.m. 

 

2 .  ROLL CALL 
 

Minutes: 

https://global.gotomeeting.com/join/915136613


Councilmembers present at roll call were: Buffington, Holland and Mikes in person, 

and Davis, Pehrson, and Zehren via telecom. Absent: Wooldridge. 

Councilmember Wooldridge entered the meeting via telecom at 5:03 p.m. 

 

3 .  BUSINESS - Possible Closed Session 

a. Receive & Approve Recommendation from Personnel Committee for City 

Administrator/Clerk 

Minutes: 

The Mayor and Council discussed the recommendation made by the Personnel 

Committee to hire Candidate 310. This position will now be titled City 

Clerk/Administrator. 

 
b. Approve Pay & Benefits Package for City Administrator/Clerk 

 

Minutes: 

All previous administrator contracts are to be considered between those 

administrators and the City of Forest City. This new contract is between the 

newly hired City Clerk/Administrator and the City of Forest City only. This 

contract includes the following requirements: 

The Council discussed the Personnel Committee's recommendation for a hiring 

rate of $75,000, with a 2.5% cost-of-living increase July 1, 2021. Upon 

satisfactory completion of a 6-month probationary period, the pay rate will 

increase to $78,075. 

The start date is set for March 1, 2021, with the employment offer certified at 

the 2/15/21 Council meeting. 

As the candidate has 20 years of experience, they will be be given 8 years 

credit toward vacation, with 40 hours at hire and 120 hours after one year of 

employment. 

The candidate shall receive 24 hours of sick leave at the start of employment, 

with accrual at the same rate as other employees thereafter. 

The City car will be available for business trips. If a personal vehicle is used to 

conduct City business, they shall be reimbursed at the mileage rate authorized 

by the IRS. 

Performance evaluations shall be given at 3 months and 6 months of 

employment, with annual evaluations in May each year thereafter. 

The employee will be entitled to the same insurance benefits as provided to 

other City employees. 

Regular fees and dues shall be paid on behalf of the City Administrator/Clerk for 

business training and memberships. Professional certification with ICMA will be 

encouraged within first three years of employment, with a $3,000 salary 

increase upon achieving certification. 

Standard employee/employer IPERS shall apply for retirement. 

The offer of employment is subject to criminal background checks. 

The employee has 1 year to obtain residency within City of Forest City limits. 

The employee must adhere to applicable handbook rules and must provide a 



minimum 6-week notice if voluntarily resigning this position. 

The contract will be presented to the City Attorney for his review. 

 

c. Authorize Mayor to Extend Offer & Pay/Benefit Package to City 

Administrator/Clerk 

Minutes: 

Moved by Davis, seconded by Zehren, to authorize the Mayor to extend the offer 

and contract for the City Clerk/Administrator position. Roll call vote - all ayes. 

Motion carried unanimously. 

 
4 .  ADJOURNMENT 
 

Minutes: 

Moved by Wooldridge, seconded by Davis, to adjourn the meeting at 5:41 p.m. 

 
 

Contact: Valerie Monson, Interim City Clerk (personnel@forestcityia.com 16415854597) | Minutes 

published on 02/08/2021, adopted on 02/05/2021 

 

 
ATTEST: 
 
 

___________________________________   ______________________________________ 
Valerie Monson, Interim City Clerk   Mayor Byron Ruiter 


